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		Combe Pafford School
Policy for Allocation of Discretionary Bursary Fund

Overview of Discretionary Bursary
The school is allocated small amount of bursary money for this academic year, to support students. This year the governing body have agreed to use the bursary towards travel.
Criteria for Allocation of Discretionary Bursary
Bursary Funding will be allocated:
· Where students need to travel to and from their work placement via public transport.
· Where students need to travel to and from school by public transport because they are not in walking distance to the school.
· Where students are unable to use public transport to get to school and parents/carers pay for transport from the local authority.
· Where students are unable to walk or use public transport to get to school and parents/carers pay for transport from the local authority.

Administration of the Discretionary Bursary Fund
All students will be required to complete the Bursary Application Form (see Appendix B), which should be returned to the Sixth Form Manager in school. On completion of this form the Sixth Form Manager/School Business Manager will decide whether or not a bursary will be paid based on the above criteria.  A letter (see Appendix C) will be sent to the student/parents/carers informing them of the decision.  Where a bursary is awarded the following claiming criteria will be outlined in the letter.
· Where students are using public transport an appropriate term-rider bus pass will be purchased by the school.  If this bus pass is lost or damaged then there will be a £25 administration charge required before ordering a replacement.
· Students will be expected to follow the code of conduct in relation to bus travel, failure to do so will mean in the first instance the bus pass will be withdrawn for 2 days, in the second instance it will be withdrawn for 5 days, third instance withdrawn for a month and in the fourth/final instance the bus pass will be withdrawn completely.
· Where students are claiming for travel costs without a bus pass for voluntary placements, they must provide a receipt/ticket for each journey that they are claiming. Payment to the student will be made monthly in arrears.  This will be paid by BACS on or before the 10th day of the calendar month the receipt/ticket is provided.  Please note that the school will only refund the payment for the month of travel, irrespective of whether an annual, termly or monthly travel pass has been purchased.
· Where a student is eligible for support with transport from the Local Authority and this is paid for by parents/carers, the school will require proof of the payments made in form of a receipt or copy of payment. Parents need to apply directly to their Local Authority. Combe Pafford will only refund up to the cost of a term-rider bus pass.
· If a student’s attendance drops below 80% during the academic year, the school reserves the right to withhold bursary payments.

Right to Appeal
In the instance where a bursary is not awarded then the applicant can appeal in writing to the Finance Committee of Combe Pafford School’s Governing Body.


Policy Date June 2024
Policy Approved by Governing Body: 
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16 to 19 Bursaries
You may be eligible to claim a bursary whilst you are at Combe Pafford Sixth Form.
Please note:
· Students must be over 16 & under 19 at the start of the academic year you want a bursary for.
· Students must be studying in our sixth form on a full time course.
· If a student’s attendance drops below 80% during the academic year, the school reserves the right to withhold bursary payments.
· Applications must be submitted by Friday 27th June 2025. We may consider late applications up until 1st November 2025 but no claims can be made after this date.
There are two types of bursary:
Discretionary bursary
The school sixth form has a small amount of money available to support students with travel. This is allocated:
· Where students need to travel to and from their work placement via public transport.
· Where students need to travel to and from school by public transport because they are not in walking distance to the school.
· Where students are unable to walk or use public transport to get to school and parents/carers pay for transport from the local authority.
The school will not fund local authority transport as well a bus pass for public transport. Where a student is travel trained and the length of the journey is appropriate we will only fund a bus pass.
 Vulnerable student bursary
You could get up to £1,200 if at least 1 of the following applies:
· you’re in or recently left local authority care
· you get Income Support or Universal Credit in your name
· you’re disabled and get both Employment and Support Allowance (ESA), and either Disability Living Allowance (DLA) or Personal Independence Payment (PIP) in your name
If you’re a parent you’ll also need to be living away from your own parents to qualify.
You may get the full amount if you have expenses and study full-time on a course of at least 30 weeks. You’ll usually get less, or no bursary, if your course is shorter, you study part time or have few expenses.
You will need to provide documentary evidence to show that you are in receipt of the benefits that apply.

How your bursary is paid
Combe Pafford will decide how you get your bursary. You might be:
· Paid monthly or termly in instalments.
· Paid via a bank account  
· Given a travel pass, free meals, books etc. instead of money.
· Have one-off payments to cover study trips or travel.
We could stop payments if your attendance drops or if you use your bursary for items other than those stated above.
All applications are handled confidentially. For further information contact: Kirsty Mills at Combe Pafford School, Steps Lane, Torquay TQ2 8NL, (01803) 327902, kmills@combepafford.torbay.sch.uk


















Combe Pafford Sixth Form 	
Vulnerable Bursary Fund Application 
 

Please note:
· Closing Date: 27th June 2025  (completed applications are assessed in the order received). Return to Kirsty Mills in school.
· Discretionary Bursaries will be awarded on an individual basis & at the discretion of the school. 


	Student Details: 

	Student Name:                                                 

 	 
Address: 	   Date of Birth:  
 	 
 	 
 	   Age at start of course:  
Postcode: 	 
 	 
 
Email:  	   Phone Number: 
 	 


 
Name of Course (If known):  
 
Year of Course:  

 
  
	(All) Student Circumstances: 

	 
Who do you live with? (Please state if you live with parents, partner etc) 
 
 	  	 
Do you have any dependent children? 	Yes  /  No  



	Student Circumstances: 	  

	Have you been in care?   Yes/No
Please include the following information & a confirmation letter from your current social worker
   
  Name of Social Worker: 
  Social Worker’s Number: 
                                  	 
 Social Worker’s Email: 


Are you a young carer? 	 
(Do you help to care for a parent/family member?) 	Yes  /  No    If yes, for who? 



 
	Household Income:  
 
*Aged 16-24, living with parents/guardians, we only assess parent’s/guardian’s income 
 
*If you do not live with parents/guardians, we assess your income (& partner’s income if you live together) 
 
** Evidence must be submitted or the form will be returned to you** 
 
 
                                                                                     

	Job Seekers Allowance, Housing Benefit or Pension Payments   (All pages of award(s), dated within 6 months)  
 
	£ 
Week / Month   

	Employment Support Allowance &/or Personal Independence Payments 
(All pages of award(s), dated within 6 months)  
	£ 
Week / Month   

	Income Support or Universal Credit (All pages of award, dated within 6 months) 
	£ 
Week / Month   

	Working Tax Credit (All pages of award, dated within 6 months) 
	£ 
Week / Month   

	Child Tax Credit (All pages of award, dated within 6 months) 
	£ 
Week / Month   

	Earned Household Income (3x monthly wage slips or P60)  
	£ 
Week / Month   

	Self-Employed Earnings (Official letter from accountant or self-assessment official award letter showing last year’s earnings)  
	£ 
Annual Amount   

	Universal Credit (All pages of award, dated within 6 months)
	£
Week/Month

	
Total Income: 


	Bank Details: (These could be your bank details, or a parent’s/guardian’s)  
 
** All bursary applicants must provide bank details** 
 

	 
Please provide details so that payment can be made to you direct (if applicable)  
 
 
Sort Code:                          __   __ / __   __ / __   __ 
 
 
8 Digit Account Number:    __   __   __   __   __   __   __   __ 
 
 
Account in name of:            
(Name on bank card)         ………………………………………………………… 
 
 

	Additional Comments: (Is there anything else you would like us to take into consideration)  

	 
 
 
 
 




 
 
 

	Your Declaration:  (Please read carefully) 

	· I declare that the information on this form is correct to the best of my knowledge 
· I undertake to advise the Fund Administrators of any change in my financial circumstances 
· I understand that I am eligible for help from this fund only if I am a current student at Combe Pafford Sixth Form
· I understand and accept that my data may be shared with other agencies & organisations in relation to the administration of this scheme, but will not be used for any other purposes. 
· I understand that giving false or misleading information may result in action taken against me and may jeopardise present and future applications 
· I understand that instalments for travel may be withheld if my attendance drops below the minimum requirement of 80%. 
· I understand that Combe Pafford is under a duty to protect the funds it administers and to this end may use the information provided on this form to prevent and detect fraud 
· I understand that I will not be eligible for funds if I have outstanding debts to the college  
· If I withdraw from my course, I will be required to return any travel pass issued.



Signed:______________________________________________         Date:_____________________________


	
Combe Pafford Sixth Form Use

	Bursary Number:
Bursary Allocated:  Yes/No
Bursary Allocation:

           Vulnerable Bursary allocated for ____________________________@ £___.___ per term
            and additional funding of £__.__ allocated to fund the following activities/equipment:







 
                
             
                                                      

	 
Travel Type & Cost  
	
Bus Pass:


Torbay/Devon Taxi: 
Where bursary funding is agreed for transport into sixth form via the Torbay/Devon school transport contractors, payments will be paid in arrears on presentation of receipts/direct debit information.


       

	 
Authorised by:  
	                                         
    Date: 
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