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TEACHING APLICATION



If you need assistance or support in completing this form, please contact us.


Please fill in all sections of the form using black ink or type.  The information you provide will help us make a fair decision in the selection process

This document can be made available in other languages, on tape, in Braille, large print and in other formats.  For more information please contact us

Thank you for requesting an application form for a vacancy at this Academy. We will use this form to help us decide your suitability for the job so please ensure that it is accurate and complete

The information you provide on this form will be used in accordance with the Data Protection Act and your form will be retained for six months from the closing date. The application form of the successful candidate will form part of their employee file and may be used for a number of employment related purposes

Please note 	CVs will not be accepted
All sections of the form must be completed
Late applications will not normally be considered

Combe Pafford School values and develops a diverse workforce and treats all employees and applicants for employment fairly

	Post Applied for: 


	Job Reference №:

	

	Department:

	Closing Date:



About you
For posts requiring an enhanced Disclosure & Barring Service check (DBS) candidates MUST supply the following additional information, which will only be used for the purposes of identity verification.

	Title
	Surname

	Previous surname(s)

	First name(s)

	Home address
	Home phone

	
	Work phone

	
	Mobile phone

	
	Email address

	Postcode
	NI Number

	Date of Birth
	




	Are you recognised by the DfE?   YES/NO
	If YES DfES reference number

	 Do you have qualified teacher status (QTS)?    YES/NO
	If YES date qualified

	Salary – present scale and salary
	

	Ages range for which trained
	

	Subject or areas that you have taught in
	

	Other subjects you can teach
	

	When available for employment
	




Your current/most recent employer

Present/ Most Recent Teaching Appointment: - Reason for leaving must be clearly stated
(Newly qualified Teachers should include periods of school-based training)

	
Post Title 
	
	Number on Roll
	

	
Age Range
	
	Single         Mixed School                                        F/T            P/T

    
    

School

	Name of School/Academy

Address:



Post Code                                        


	

LA             Foundation           Independent              Trust              Academy               Other                                                                                                                    





                                                                                                                                          (Please specify)

	
Start Date 
	

	Date left or
Notice required
	

	
Reason for leaving:
	


	
Salary                                                                                                      Present scale/Spinal point/Allowance:

	Brief Description of Duties












Previous Teaching Appointments: - Dismissal or redundancy must be clearly stated

	
Post Title 
	
	Number on Roll
	

	
Age Range
	
	Single             Mixed School                                                   F/T            P/T

    
    

School

	Name of School/Academy

Address:


Post Code                                        


	

LA             Foundation           Independent              Trust              Academy               Other                                                                                                                    





                                                                                                                                          (Please specify)

	
Start Date 
	

	Date left or
Notice required
	

	
Reason for leaving:
	


	
Salary                                                                                                      Present scale/Spinal point/Allowance:

	Brief Description of Duties
















	
Post Title 
	
	Number on Roll
	

	
Age Range
	
	Single             Mixed School                                                   F/T            P/T

    
    

School

	Name of School/Academy

Address:


Post Code                                        


	

LA             Foundation           Independent              Trust              Academy               Other                                                                                                                    





                                                                                                                                          (Please specify)

	
Start Date 
	

	Date left or
Notice required
	

	
Reason for leaving:
	


	
Salary                                                                                                      Present scale/Spinal point/Allowance:

	Brief Description of Duties















	
Post Title 
	
	Number on Roll
	

	
Age Range
	
	Single             Mixed School                                                   F/T            P/T

    
    

School

	Name of School/Academy

Address:


Post Code                                        


	

LA             Foundation           Independent              Trust              Academy               Other                                                                                                                    





                                                                                                                                          (Please specify)

	
Start Date 
	

	Date left or
Notice required
	

	
Reason for leaving:
	


	
Salary                                                                                                      Present scale/Spinal point/Allowance:

	Brief Description of Duties
















	
Post Title 
	
	Number on Roll
	

	
Age Range
	
	Single             Mixed School                                                   F/T            P/T

    
    

School

	[bookmark: _GoBack]Name of School/Academy

Address:


Post Code                                        


	

LA             Foundation           Independent              Trust              Academy               Other                                                                                                                    





                                                                                                                                          (Please specify)

	
Start Date 
	

	Date left or
Notice required
	

	
Reason for leaving:
	


	
Salary                                                                                                      Present scale/Spinal point/Allowance:

	Brief Description of Duties















Educational qualifications obtained from secondary, higher and further education
Starting with your most recent and working backwards
Evidence of qualifications must be brought to any interview
	Type of qualification
(eg: GCSE, NVQ Degree etc)
	Subject title of qualification
	Grade
	Date achieved 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Other training, courses and self-development
Starting with your most recent and working backwards

	Name of provider/college
	Title of course/training
	Qualification (if relevant)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	




Membership of professional bodies
Starting with your most recent and working backwards

	Institute or Association
	Level of Membership 
	Membership Number
	How Obtained 
(e.g. election or qualification)
	Date obtained
DD/MM/YYYY

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Your supporting statement

This is an important part of your application, it will be used to decide if you meet the criteria and should be shortlisted for interview.  Refer to the job description, person specification telling us how your skills and experience match these.  Use examples where possible and provide the outcome of action/s where applicable.
If you are applying for your first job provide examples of relevant experience that will help us decide your suitability.

	






Safeguarding children, young people and vulnerable adults

We are committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo the checks appropriate to the post applied for. By signing this application form you are confirming your agreement and commitment We are all responsible for the safety of children, young people and adults who may be at risk.  We must ensure that we are doing all we can to protect the most vulnerable members in our society.  This responsibility applies to all Combe Pafford employees and volunteers.

We conduct an online search on all shortlisted candidates in order to identify candidates who may not be suitable to work alongside children. Further information on how we conduct our searches can be found on the Vacancies page of our website

It is an offence to apply for  the role if  you are barred from  engaging in regulated activity  relevant  to children.
From your training and/or experience please give examples which demonstrate your knowledge and commitment to safeguarding and you would help protect children, young people and vulnerable adults.


	













Declaration of criminal convictions
[bookmark: _Hlk57801695]
The post that you are applying for is exempt from the Rehabilitation of Offenders Act 1974.  If you are selected for interview for this post you will be asked to declare:

· All unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974
· All spent adult cautions (simple or conditional) or spent convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended)

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that certain spent convictions and cautions are considered ‘protected’ and are not subject to disclosure to employers and employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website: 
Guidance on the Rehabilitation of Offenders Act 1974 and the Exceptions Order 1975 - GOV.UK (www.gov.uk)

The school’s policy on the employment of ex-offenders is available on request

Any subsequent offer of employment will be subject to a criminal record check (enhanced disclosure) from the Disclosure and Barring Service (DBS).  








Disclosure of interest

	
	Yes
	No
	If yes, please give details

	Have you ever received a redundancy payment or pension from another education establishment or a local authority?
	
	
	

	Are there any restrictions to you living and working in the UK which might affect your right to work for us?  (eg: needing a work permit/visa)
	
	
	

	If your job requires you to travel (which will be clear from your job description / role profile) do you hold a full valid current driving license?
	
	
	

	Do you have access to transport?
	
	
	

	Under the Working Time Regulations 1998, the Trust must monitor the hours worked by its employees.   Please confirm whether this will be your only employment.  If not, please provide details including days and hours worked / work pattern.
	
	
	

	Canvassing of any of our Governors and/or employee of Combe Pafford School (asking them to help you get this role) directly or indirectly will disqualify your application.  Also if you fail to declare any relationship with a Governor and/or employee of Combe Pafford School your application may be disqualified, and if appointed you may be dismissed without notice

	Are you related to, or have you formed any relationship (personal, financial or professional) with any current Governor or employee of Combe Pafford School?
	
	
	

	Do you, your partner or family have any interests (personal, financial or professional) that may conflict with you doing this role?
	
	
	

	Have you ever been the subject of a formal disciplinary procedure?  Have you ever been dismissed from any previous employment?
	
	
	








References
Please give the name and address of two referees from which the Academy may seek information regarding your suitability for employment covering at least the last 5 years of your employment. If you are currently employed, one of the referees must be your current employer; otherwise it must be your most recent employer. If you are in, or have just completed full-time training, one referee should be from your college or university. If you have worked with children in the past, one of your referees must be able to provide a reference from your most recent employment with children. These should not include a relative and personal referees must be able to comment on your skills and abilities in relation to the post.  Please continue on a separate sheet if necessary

	Referee 1
	Referee 2

	Title
	
	Title
	

	Name
	
	Name
	

	Position
	
	Position
	

	Relationship 
to applicant
	
	Relationship 
to applicant
	

	Address: 


	Address:


	Postcode:
	
	Tel No:
	
	Postcode:
	
	Tel No:
	

	E-mail: 
	
	E-mail:
	

	If you are shortlisted, your referees will be contacted prior to your interview.  If you do not want us to contact them before your interview, please let us know why not.







	For official use ONLY - section to be completed by designated representative

	
Verbal Verification – 
A written reference must be verbally verified on receipt.  This must be recorded below


	Reference 1
	Reference 2

	Name/Details of the person contacted


	Name/Details of the person contacted 



	Date the verbal verification took place


	Date the verbal verification took place


	I have verbally verified this reference


Signature: 
	I have verbally verified this reference


Signature:                                                               

	
Date:
	
Date:




How we protect your information

We keep on file information from this application form, equal opportunities form and any documents you attach.  This is required for recruitment and equal opportunities monitoring purposes, the payment of employees and the prevention and detection of fraud.  All information will be dealt with in accordance with GDPR legislation and will not be sold to any third party.  Unsuccessful application forms will be destroyed after 3months, anonymised data will be kept for monitoring purposes.


Your declaration

I understand that any employment, if offered, will be subject to the information on this form being correct and I confirm that no valid information has been wilfully withheld.  I understand that if I am appointed I am liable to dismissal without notice if this information on this form is later proved to be inaccurate.

Signed: 	Date: 	

Please sign and date if you are returning the form by post.  If returning by email, you will be asked to sign a copy before any offer of employment is made.

If you have completed this form on behalf of the applicant, please add your details

Name: 	 Date: 	

Contact number: 	

Thank you for taking the time to complete this application form please return it to jobapps@combepafford.torbay.sch.uk
Or by post to Job Applications, Combe Pafford School, Steps Lane, Watcombe, Torquay, Devon TQ2 8NL
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